
When you first click the link to register for your camp, you will be directed into the Participant 
Registration Portal. If you are a UT Dallas student/faculty/staff, select the top option to log in via 
Single Sign-On. If you are not affiliated with UT Dallas, click “Non-UT Dallas Login.” 

 
 
To switch from English to Spanish, click “Espanol” at the bottom. 
 
From here, sign in with Google or Microsoft. This will also create a new account if this is your 
first time logging in to this system. You can also choose to log in with an email and password. To 
create a new account, click on “Create A New Account.” 



 
 
You will be asked to select the option that best describes you: are you a parent registering your 
child, a minor under 18, or an adult registering themselves or a group of students for 
programming? 



 
 
Then, enter in your First Name, Last Name, and Email Address. This will be the email that you 
will log in with and the email that receives all communications from your camps. Please check to 
make sure the email is spelled correctly. You may also add first name, last name, and date of 
birth for a child/dependent. After you have created an account for yourself, you’ll be able to 
add more dependents.  



 

 
 
A security code will be sent to the email you have entered. Enter the code to continue. 



 
 
Once you have successfully created your account, you will begin filling out the registration form 
for the camp! 

 
 
Select who the registration is for 

●​ Are you a parent registering your child for camp? This is most common. 
●​ Or are you registering yourself for camp? This is less common. 

 



Select from dependents or create a new dependent. Click “New Dependent” and enter in your 
child’s first name, last name, and date of birth. Then click “Create New Participant.” 

 

 
 
You are now filling out the registration form for your child. You may be asked to enter in 
additional information about your child, such as grade, if the camp is restricted to certain ages, 
grades, gender, etc. 
 
You will now be able to fill out the registration form. Answer all required questions on each tab. 
Required questions are marked with a red asterisk. On the Participant Tab, answer questions 
about your child. 



 
 
On the Guardian tabs, enter in your information and any other guardians, if applicable. 



 
 
On the Emergency Contacts tab, you are required to add two or more additional emergency 
contacts. Click “Add a New Contact” to add their information. By default, all guardians are 
emergency contacts. You will be the primary emergency contact. But you can select other 
individuals to be the primary contact (ex. If your child is going to camp in another state, and you 
want another relative to be the first contact). You also have the option to add Additional 
Pick-Ups. These are people who are allowed to pickup your child. All guardians and emergency 
contacts are considered authorized for pick-up. But if there is anyone else who can pick your 
child up (ex. An older sibling or a babysitter), enter their information here. 



 
 
Fill out the medical form in its entirety. 



 
 
If there are many additional questions for this camp, they may appear on a final “Questions” 
page. 

 
 



Then, sign the camp’s consent forms. Minors are not allowed to provide consent. If a minor is 
filling out their own registration form, at this point they will be asked to enter in guardian name 
and email to continue filling out the form. 

 
 
On the Review tab, view your progress. If your registration is complete (you’ve filled out all 
required information), you will review your whole registration summary. If you have missing 
fields, you’ll see them here. 

 
 



 
 
The final step is payment. Unless this is a free camp, your registration is not considered 
complete until payment is received. On the payment tab, view a summary of your charges. 
Select “Pay now by credit card” and then click “Pay Now” 



 
 



You will be redirected to the credit card processing site, where you should enter in your credit 
card information.

 
 
Once the payment is complete, you will be re-directed back into the registration system and you 
will see a confirmation page: 



 
 
You will also receive a confirmation email and receipt. If you do not see the confirmation 
page/email, that means your payment was not successfully submitted. Please reach out for 
support. 
 
Reaching out for support: 
 
Need help? View the contact email and phone number on the bottom of your registration form, 
under “Need Help?” 



 
 
Or, click on the blue “Help” button in the top right corner of the screen: 

 
Click on “Request Help” 

 
Then, enter in your request. Please provide detailed information - you can even upload files or 
screenshots. Click “submit” to submit your help request and a program administrator will reach 
out to you shortly. 



 
 
Changing Languages 
At any time, you may switch between English and Spanish. To do this, click on the blue button in 
the top-right corner of the screen (will either say English or Espanol, depending on the language 
you are currently in) 

 
 
Then select the language you wish to switch to: 



 
 


