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Change My Personal Information 
 
Students can use the Change My Personal Information task in Workday to 
update the following information: 

• Gender 
• Date of Birth* 
• Marital Status 
• Race/Ethnicity 
• Citizenship Status 
• Add Military Service 
• Gender Identity 
• Pronoun 

 
*Reporting or changing Date of Birth requires documentation 
 
 
 
1. In the Workday search bar, enter: 

 
Change My Personal Information, and click on the result: 
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2. If needed, include an attachment* 
 
* If you are updating your Date of Birth, an attachment with 

documentation of the proposed change is required (copy of birth 
certificate, state-issued ID, passport, etc.). 

 
3. Click Submit when done. 

 

 
 
The process is routed to Enrollment Services, who will confirm the change.  
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